
 

 
 
 

INFRASTRUCTURE 
Final Application Form Instructions 

 

Please note:  This form may be completed only after the project proposed in the Intent to Apply Draft 
Application is determined eligible and you have been notified to proceed by the Nebraska Department of 
Roads. 

 

The following pages provide instructions for completing the Final Safe Routes Nebraska Infrastructure 
Project Application Form.  The final application form is attached to these instructions and is intended to 
be completed after the Nebraska Department of Roads has completed a project site visit and has notified 
each applicant to continue.  It includes additional sections 10-13 not found on the Intent to Apply Draft 
Application. 
 
Please answer all questions directly on the form within the space provided.  Attach any additional 
information you believe will further explain and support the proposed project.   
 
1. Applicant: 

Provide information regarding the local public agency that will own and maintain the project.  If a 
resolution was not included with the Intent to Apply Draft Application, Attach a resolution from the 
governing board of the local public agency showing support of the proposed project.   

 
2. Applicant Contact Person: 

Provide the name, address, daytime telephone number, fax number and e-mail address (if applicable) 
of the person who is submitting and directing this project.  

 
3. Signature: 

Contact Person - This is the person identified in Item 2 who will be responsible for the management 
and implementation of the proposed project.  
 

4. Signature: 
Applicant - This is the mayor or chairperson of the local public agency listed in Item 1. 
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5. Project Name: 
 Provide a name for the project. 
 
6. Project Description / Location: 

Provide a description of the proposed scope of work for this project.  Include information on the 
specific items of work to be performed with the funds requested and the location of the project. 

a) Describe the current conditions for walking and bicycling to school.   

• What are the obstacles (physical or perceived) to walking and bicycling to/from the 
school? 

• What are the current risks facing children who walk and bicycle to/from school? 

• Provide relevant information such as crash data, traffic counts, speed data, 
pedestrian/bike/auto collision counts, gap studies, demographics, community and school 
surveys or audits, speed limits, environmental factors as appropriate, etc. 

• Provide a brief history of the neighborhood traffic issues to demonstrate the need for the 
proposed project 

• Indicate if a traffic study has been completed.  Traffic studies should follow the federal 
requirements listed within the Manual on Uniform Traffic Control Devices, which can be 
found at http://mutcd.fhwa.dot.gov/pdfs/2003r1/pdf-index.htm. 

 

b) Provide the following information about the affected school and student population: 

• School Name 

• School Grade Level (i.e., K-8, K-6) 

• School Enrollment Data 

• Distance Eligibility for Riding a Bus (radius) in Miles 

• Number of Students who are Eligible for Busing 

• Number of Students Living within Two Miles of School 

c) Describe how the project will help enable and encourage students to walk and bicycle to/from 
school.  Please include how you will address the 5E’s (Engineering, Education, Encouragement, 
Enforcement, and Evaluation) of a comprehensive safe routes to school program. 

NOTE:  Please attach a legible 11 x 17 school route map plan showing the project location, and 
identify any problem areas and proposed changes.  Please label the school location, sidewalk routes, 
crossings, stop signs, traffic signals, north arrow, and where photographs were taken, etc. 
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7. Project Cost: 
Provide the total cost of the project and the amount of federal funding requested. Attach an itemized 
budget showing construction items, estimated unit costs, and estimated quantities. Reference 
Average Unit Price (AUP) for developing the construction cost estimate; the latest NDOR AUP 
summary can be accessed at: http://www.transportation.nebraska.gov/letting/bid-item-history-
info.htm. Preliminary engineering and construction inspection/testing are also eligible expenses. A 
sample budget is provided for reference in the Application Guidelines which can be accessed at: 
http://www.saferoutes.nebraska.gov/11-2013-funding/2013-application-guidelines.pdf. Please use 
this format when preparing your budget. 

 
8. Additional Funds Leveraged 

Check the box indicating if any other funds are being leveraged.  If yes, please identify the 
percentage of the total project cost provided by additional funding, and list the additional funding 
source(s). 

 
9. Project Type 

Check the box indicating your project type as shown below. 
 

Traffic calming or speed reduction improvements:  roundabouts, bulb-outs, speed humps, raised 
crossings, raised intersections, median refuges, narrowed traffic lanes, lane reductions, full- or half-
street closures, and variable speed limits. 
 
Pedestrian and bicycle crossing improvements:  crossings, median refuges, raised crossings, raised 
intersections, traffic control devices (including new or upgraded traffic signals, pavement markings, 
and traffic stripes). 
 
Sidewalk improvements*:  new sidewalks, sidewalk gap closures, significant sidewalk repairs, and 
curb ramps.   Note:  *Sidewalk improvements must demonstrate a critical need. 
 
Secure bicycle parking facilities:  bicycle parking racks, bicycle lockers, designated areas with 
safety lighting, and covered bicycle shelters. 
 
Traffic diversion improvements in the vicinity of schools:  separation of pedestrians and bicycles 
from vehicular traffic adjacent to school facilities, and traffic diversion away from school zones or 
designated routes to a school. 
 

10.  Transportation/Community Plans 
Please identify if this project is part of a planning document, i.e., Safe Routes to School Plan, 
School Safety Plan, Traffic Safety Plan, etc.  If yes, please attach a copy of the plans.  
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11. Project Support and Partnerships 
Provide the names of organizations that support this project, as well as, the organization’s 
contribution to making the project a success.  Describe any partnerships that were created in 
developing the project proposal, and how those partnerships will develop through project 
implementation.  Also, please state the current level of support from the general public, other 
groups and organizations.  Attach documentation from them affirming this support.   

  
12. Evaluation/Data Collection 

The primary goal of the SRTS Program is to get more students walking and biking to/from school.  
Should this project be awarded funding, you will be required to measure project outcomes by 
collecting data prior to the project start and after the project is complete. Please refer to Appendix A 
for instructions on the Data Collection Overview.  The Overview will describe the two data 
collection forms, data entry tools, and how much time to allow for data entry.    
  

13. Census Data  
Applicants are required to complete the census data letter (Appendix B) and provide results with the 
final application. 

 
The deadline for the Final Application is postmarked 5:00 pm CST, January 31, 2014. The Final 
Application, with attachments, can be mailed to Michael Kleffner, NDOR - Local Projects Division, PO 
Box 94759, 1400 Hwy 2, Lincoln, NE  68509-4759.   Electronic submittals will not be accepted.  
 
The Application Guidelines, application form, sample budget, and sample application and ROW 
condemnation resolution may be downloaded from www.saferoutes.nebraska.gov. 
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Infrastructure Project Request 
(Final Application Form) 

 
 
 
 
 
 

1. APPLICANT NAME:  TYPE OF APPLICANT (Check One): 
      

 

  Village
 

  City
 

 County       State       NRD    Other 

 

2. APPLICANT CONTACT PERSON: 
      

FAX NUMBER: 
(     )      -      

 MAILING ADDRESS: (Street) 
      

CITY: 
      

STATE: 
      

ZIP: 
      

 DAYTIME PHONE: 
(     )      -      

E-MAIL: 
      

3. CONTACT PERSON: (Print Name & Title)                                                      SIGNATURE 
      

DATE: 
      

4. APPLICANT: (Print Name & Title)                                                                   SIGNATURE 
      

DATE: 
      

  

5. PROJECT NAME:  (Example:  Rushville Safe Routes Project; Hawthorne Elementary School Routes) 
      

6. PROJECT DESCRIPTION/LOCATION:  (Include location, work to be performed, attach map, aerial image, & photographs) 
      

For Office Use Only 
 
Date Received: ________________ 

Page 5 of 8 January 2014  



 a) CURRENT WALK/BICYCLE CONDITIONS: 
      
 

 b) SCHOOL AND STUDENT DEMOGRAPHICS: 
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 c) DESCRIBE HOW THE PROJECT WILL ENABLE & ENCOURAGE K-8 STUDENTS TO WALK AND BICYCLE TO SCHOOL: 
      
 

7. PROJECT COST 
TOTAL:  $      
FEDERAL FUNDS REQUESTED:  $     

 

8. ADDITIONAL FUNDS:  (If yes, please describe) 
  yes       
  no

 

PERCENTAGE OF TOTAL PROJECT COST: 
     % 

9. PROJECT TYPE: 
 Traffic Calming or Speed Reduction Improvements     Pedestrian and bicycle crossing improvements 

 Sidewalk improvements                                                Secure bicycle parking facilities  

   Traffic diversion improvements in the vicinity of schools
 

 10. IDENTIFY IF THIS PROJECT IS PART OF AN OFFICIAL PLANNING DOCUMENT: 
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11. THIS PROJECT IS SUPPORTED BY: 
      
  

12. DESCRIBE HOW YOU WILL EVALUATE THE PROJECT OUTCOMES:   
      
 

 
Attach the following required items: 

• Itemized Budget: $500,000 minimum (see sample budget, page 9 in the Application Guidelines):  
http://www.saferoutes.nebraska.gov/11-2013-funding/2013-application-guidelines.pdf) 

• School Route Plan Map: (11 x 17—include project location/alignment, street names, north arrow, points of interest--see 
http://guide.saferoutesinfo.org/engineering/school_route_maps.cfm) 

• Aerial image: (11 x 17—aerial images can be obtained at http://earth.google.com/) 

• Application Resolution: (If a Resolution was included with the Intent to Apply Draft Application, then a Resolution is 
not required with the Final Application). 

• Completed Census Data Letter: (Appendix B) 

•  Right-of-Way Condemnation Resolution. (Appendix C)  
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   (Revised November 2011) 

SAFE ROUTES TO SCHOOL DATA COLLECTION OVERVIEW 
The National Center for Safe Routes to School has developed a set of data 
collection forms and tools intended to help local and state Safe Routes to School 
programs measure and understand results.  

Downloadable Forms and Instructions 

How do I get the forms?  Data forms and instructions are available for download at 
www.saferoutesinfo.org/data-central/data-collection-forms 

Data Collection Forms: The Student Travel Tally and The Parent Survey 
What does the Student Travel Tally form do? The form helps measure how students travel to and from school.  It can be 
used to identify changes in students’ school travel behavior with SRTS programs.  

Who gets tallied? Students in K-8 classrooms at participating schools. 

Who fills out the form? Teachers in each classroom or SRTS program volunteers. 
 

How many days are students tallied? The tallies should be conducted in each classroom on two days (Tuesday, 
Wednesday, or Thursday only – not Monday or Friday) during a normal week.  

 What does the Parent Survey do? This 5-10 minute questionnaire gathers information about factors that affect whether 
parents allow their children to walk or bike to school, the presence of safety-related conditions along routes to school, and 
other background school travel data. Results can help determine how to improve opportunities for children to walk or bike 
to school, and measure parental attitude changes as local SRTS programs occur. 

Who gets surveyed? Parents of all K-8 graders at participating schools should be asked to complete the survey.           
(One survey per household per school.)  

How is the questionnaire administered? The questionnaire can be administered to parents in two ways: paper-
based or online surveying.  Paper questionnaires can be given as a take-home survey as homework or an extra 
credit assignment. Paper or online surveys can be completed as part of parent-teacher conferences.  For schools 
that communicate primarily through email with their parents, on online surveying may be a reasonable option. 

Detailed instructions are available at www.saferoutesinfo.org/data/materials/Specific_Form_Instructions.pdf 

Timing of Student Tally and Parent Surveys 

When should the tallies and surveys occur? Ideally, data would be collected at the beginning of the school year and 
toward the end of the school year.  

For example:  Start of year: 2nd, 3rd, or 4th week of school year (“Baseline”) 

End of year: during one of the last 4 weeks of school year (“Post Activity”)  

If a local SRTS program is applying for or has received funding from their State SRTS program and the State program 
requires a collection timeline different than the one proposed here, then follow the State SRTS program defined schedule. 

Data Entry and Viewing

How do I enter data? Completed forms can be converted to useful information in two ways:  

1. Enter the data yourself using the online “DataTools” program at www.saferoutesdata.org  Data is available immediately 
for usage. Instructions for accessing the data system are available at via the “Data System Instructions” link at 
www.saferoutesinfo.org/data-central/data-collection-forms 
--OR-- 
2. Send completed forms to the National Center’s Data Entry Program for processing. Data are usually available in 4 to 6 
weeks and local programs are emailed instructions on how to access their data online.  
 

Where do I send completed questionnaires? Completed surveys,       National Center for Safe Routes to School 
and tallies along with coversheets should be sent to:         Attn: SRTS Data Entry 
To generate the coversheets please see the link titled                         730 Martin Luther King Jr. Blvd., Suite 300  
“How to Mail Data for Processing” at:                                                   Chapel Hill, NC 27599-3430 
www.saferoutesinfo.org/data-central/data-collection-forms            

 
How do I view my data? Once data are entered (either by the user or by the National Center), users can view their data 
through the online data system. Summary reports of the data can be viewed and shared.  The completed data is also part 
of the National SRTS Program tracking efforts and can be used to better understand the national SRTS program.  

Please contact: data@saferoutesinfo.org if you have questions. 
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To assist the Safe Routes Nebraska Select Committee in scoring your project, please provide the following for your project location:  
a) Percent Minority Population, b) Median Household Income, and c) the percentage of students receiving school lunches at free or 
reduced-price.   
 
For ease in obtaining the census information (items a & b noted above), please follow steps 1-7 outlined below. 

 
1. Go to U.S. Census Bureau American Fact Finder website:  http://factfinder2.census.gov/faces/nav/jsf/pages/index.xhtml 

 
2. Under “Address Search”, click on “street address”  

 

3. Enter Street Address (may need to be approximate) for proposed project, Click “Go”.  If project is lengthy, more than one address 
may need to be entered. 
 

4. The Census Tract number is now located in the 5th row under in the Geography Results Table.  Please indicate the Census Tract 
Number(s) for which the majority of the proposed project resides, this will be under “Geography Name”:  #________________ 
 

5. Click on the Census Tract number link.  If this link is not available, try to right click and open in a new window. 

 
6. Obtain the data: Check the box to view DP03 “Selected Economic Characteristics” to obtain the Median Household Income and 

DP05 “ACS Demographic and Housing Estimates” to obtain the Minority Population data, Click “View” 
 

7. Obtain the data (note at the top right of the page there is a Results option with arrows to view all pages): 

a) Indicate the total minority population for the above-mentioned Census Tract(s):  % ___________ 
You’ll find race/minority information under the “General Characteristics” heading. The figure should be the sum of all but 
“White” under “One Race.” 

 
b) Indicate the Median Household Income for the above-mentioned Census Tract(s):  $ ___________  

You’ll find median household income under the “Economic Characteristics” heading. 

 
8. Please contact the School(s) involved with the proposed project to obtain the percentage of free or reduced-price lunches. 

%______________________ 

If working with multiple schools, please provide the average percentage of all schools. 

 

You may simply fill in the blanks above and return this letter.   Please return by January 31, 2014, with the Final Application 
Form.  
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RESOLUTION NO. __________. 
 

BE IT RESOLVED BY THE LOCAL PUBLIC AGENCY TITLE (i.e. Mayor, Chairman) AND 
LOCAL PUBLIC AGENCY GOVERNING BOARD (i.e. City Council, Board of Directors) OF 
THE LOCAL PUBLIC AGENCY (i.e. City of Chadron-Nebraska, Village of Eagle): 
 
 

WHEREAS, the Local Public Agency, proposed to apply for assistance from the SAFE 
ROUTES TO SCHOOL PROGRAM for the purpose of brief project description, and 
 
 

WHEREAS, the Local Public Agency understands that property right-of-way may be 
necessary for completion of proposed project.  The Local Public Agency also understands 
that it may be necessary to acquire such property by condemnation which is defined as the 
legal process by which a governmental body exercises its right of "eminent domain" to acquire 
private property for public use. Condemnation includes a resolution of public need, an offer to 
purchase, and, if a negotiated purchase is not possible, then a condemnation suit. 
 
 

WHEREAS, the proposed application and potential need to use condemnation to 
acquire property rights-of-way were made available for public review at a properly announced 
meeting of the Local Public Agency; 
 
 
NOW, THEREFORE, BE IT RESOLVED BY THE LOCAL PUBLIC AGENCY TITLE AND 
LOCAL PUBLIC AGENCY GOVERNING BOARD OF THE LOCAL PUBLIC AGENCY that the 
LOCAL PUBLIC AGENCY applies for assistance from the Safe Routes to School Program for 
the purpose of brief project description. 
 

Passed and approved this (insert date). 
 
 

_______________________________ 
Mayor/Chairman 

 
 
ATTEST: 
 
_________________________________ 
City Clerk 
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